Checklist for Going Abroad


 One Year Before You Leave 

	____
	Do some reflection.  Why are you going? What do you want out of your experience? Assess your goals and the mission of rotation.  Are they compatible?  Be sure to read A Student's Guide to help direct your efforts. 

	____
	Select a local mentor. Do some more reflection as a team!

	____
	Identify possible sites using AMSA's database.  Check out Resources for other listings.  

	____
	Select your favorite program sites - probably several.  The listed Questions to ask can help you evaluate each site.  You can easily compare each site using the worksheet in the toolkit.  Also speak to students who have gone abroad to obtain advice on a site.  

	____
	Prepare a letter of intent.  Write a proposal outlining your goals for the elective, your interest in the site and why.  Include your contact information, year in medical school, your availability, and any additional pertinent questions.  

	____
	Contact the site.  Send your proposal to the program site.  Include your resume and request an application at this time.  Obtain the name and contact information of the supervisor/evaluator.  Ask to speak to someone in the department you are interested in working in.

	____
	Follow up.  Send a reminder to coordinator about your intentions and to document your request.

	____
	Select a date.  When choosing a date, keep in mind taking the national boards, interviews for residency and availability during the time of the match.

	____
	Get approval from your medical school.  Please note that schools differ in their policies on obtaining approval.  In general, spend time preparing a proposal, making sure your objectives and goals are clearly outlined.  Also address what your specific role will be in the elective, the structure of the elective and the purpose of the elective.  If you want to receive academic credit, the clearer your plans and objectives, the easier it will be for you to obtain credit. Use your faculty mentor(s) well in this step.

	____
	Consider establishing a local contact.  Contact the site to ask for help in establishing a local liaison.  A local liaison will be a useful contact for your questions and concerns when you arrive at the site.   

	____
	Research the culture, health care system and politics of your destination country.  Travel guides, lonelyplanet.com, films and history documentaries and a web search are great resources.

	____
	Determine total cost of program.  

	____
	Begin raising money.  Check out Funding Your Trip for opportunities.  Also consider religious organizations, school loans, and medical school organizations.  Always submit your proposal identifying your specific goals and objectives every time you apply for funding.


6 months before

	____
	Confirm approval.  Find out how your evaluation will be reviewed and included in your student records.  

	____
	Obtain a letter of agreement from your program site.

	____
	Reaffirm the contact information of your onsite advisor.

	____
	Arrange payments of bills.

	____
	Purchase airline ticket.  

	____
	Obtain current passport. 

	____
	Obtain a visa if required (contact your embassy)

	____
	Reassess your need for funding.  

	____
	Research and obtain needed immunizations. See the CDC Traveler’s Health website for your specific destination.


3 months before

	____
	Establish health and medical evacuation insurance.

	____
	Consider malpractice insurance.


1 month before

	____
	Contact your onsite advisor.

	____
	Send your travel itinerary to on-site advisor.  Will someone pick you up at the airport?

	____
	Make housing arrangements.

	____
	Obtain all necessary travel documents.

	____
	Organize a folder of photocopies of all documents, including proof of immunization and letter of agreement from host site, to bring with you.

	____
	Start packing clothing, supplies, medications.  Travel Advice

	____
	Obtain travelers checks.

	____
	Do additional research into customs of country. What is their dress code, code of conduct between genders?


1 week before


	____ 
	Reaffirm flight


After you return

	____ 
	Send a thank you letter to your host site and advisor 

	____
	Prepare a detailed report of your experiences.  Address the following: did you achieve your goals?  How?  How were you impacted by the experience? What advice to you have for others?  Lessons learned?  Redefine your role and your advisor’s role.  

	____
	Complete your immunization medications.

	____
	Share your experience with others: create a slide show of your photos, inspire someone else to pursue their own international experience! 


